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Pa3padoruukmu:
JlouieHT, kadeapa MHOCTPAHHBIX SI3bIKOB AiiBa3sH H.b.

JlouieHT, kadeapa MTHOCTPAHHBIX sI3bIKOB AHHcHMOBa A.T.
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YIPaBICHUS | METOIUYECKON
KOMHUCCHH/COBET
a
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1. Heab 1 3a1a4um 0CBOEHMSI TUCUMUIIIMHBI (MOLYJIs1)

Lenp ocBoenust muctuiuinHbl - «IIpodeccuoHanbHBI WHOCTPAHHBIM S3BIK» SBISCTCS
pa3BUTHE CIIOCOOHOCTH NMPUMEHSATh COBPEMEHHBIE KOMMYHUKAaTHBHbIE TEXHOJIOTUH Ha HHOCTPAHHOM
(aHrIMIICKOM) SI3BIKE JJISI aKaJeMHUYECKOro M MpOo(ecCHOHATBHOrO B3aUMOJACHCTBHS Ha YpPOBHE,
JI0CTAaTOYHOM Uit 3((EKTUBHOTO pELIeHUs MPO(QUIbHBIX KOMMYHHMKAaTHBHBIX 3allad, a TaKxke
pa3BUTHE CIIOCOOHOCTM aHAJIM3MPOBAaTh M YUUTHIBATh pa3HOOOpazue KyiasTyp B IIpoliecce
MEKKYJIETYPHOTO B3aUMOJCHCTBUSA.

3anaun n3y4eHus JUCIUILINHBL:

- — TMO3HAKOMHUTH OOYUAIOUIUXCS CO crienn(pUKOi MpoUTEHNS, HAMMMCAHUS, TMCEbMEHHOTO MepeBoa
U PENaKTUPOBAHUS TEMAaTUYECKUX TEKCTOB MPO(eCCHOHATHHON U aKaJIeMUYECKOW HAIIPABICHHOCTH,
B T.4. pedepartoB, 3cce, 0030poB, crareit U ap., a TaKKe ¢ OCOOCHHOCTIMU KOMMYHHKATHBHOTO
MOBEICHUS JIFOAEW  pasJIM4HOrO0  COLMAIBHO-KYJBTYPHOTO  IMPOUCXOXKAEHUS B  IpoLecce
B3aUMOJICUCTBUS C HUMU HA THOCTPAHHOM (QHTJIMICKOM) SI3BIKE;;

- — Hay4HuTh pabdoTaTh C TEMATUYCCKUMU MaTepUalaMi Ha MHOCTPAHHOM (aHTJIHICKOM) SI3BIKE TSI
paciMpeHusi aKTHBHOTO CJIIOBAPHOTO 3araca, B T.4. Mpo(ecCHOHATbHON TEPMUHOJIOTUH, & TAKKE JITIS
(dbopMUpOBaHUS YMEHHI paclio3HaBaTh U UCIOJIL30BaTh B COOCTBEHHOW YCTHOW M MUCHbMEHHOW peuun
Hanboee ynorpeOuMble TEKCUKO-TpaMMaTHYECKHE MOJICTTH U PEUEBbIE CTPYKTYPHI;;

- - HAy4YuTh BOCIPHUHUMATh Ha CIyX COJCpKaHWE TEMAaTHMYeCKUX BBICKAa3bIBAaHHWM, B T.U.
MOHOJIOTHYECKHUX M TUAJIOTUYECKHX, HA NHOCTPAHHOM (QHIJIMHCKOM) SI3bIKE JUISI pa3BUTHUSL YMEHHN
U3BJICKaTh W3 YCIBIIIAHHOTO HEOOXOAMMYIO0 HH(OPMAIMIO, a TaKKe I COBEPIICHCTBOBAHHUS
YMEHUH TepefaBaTh HEOOXOnuMYI0 HMH(POpPMAIMIO COOECEeNHUKY B CUTyallMd pEaJbHOTO
po¢heCCHOHAIILHOTO WM aKaJIeMHUECKOTO OOICHMS;;

- - pa3sBUTh HABBIKUA MPEJCTABICHHUS PE3yJIbTAaTOB MPO(ECCHOHANTBHON JAEATEIbHOCTH H
3P PEKTUBHOTO Y4aCTHUS B PA3IMYHBIX aKaIEeMUYECKUX MEPONPUATHIX, BKIIOUAs MEKIyHAPOIHbIE, B
T.Y. CEeMHHapax, KOH(QEpeHIMsIX, TUCKYCCHUSIX M Jp., a TakKe HaBBIKM  CO3JaHHS
HEIMCKPUMHUHAIIMOHHOM Cpeibl B3aMMOJICHCTBUS ¢ 3apyOeKHBIMU ITAPTHEPAMHU B TIPOLIECCE PELICHUS
npoMIBHBIX KOMMYHHKATUBHBIX 33]1a4 HA MHOCTPAHHOM (QHIVIMICKOM) SI3BIKE..

2. [Inanupyempble pe3yJbTaThl 00y4YeHHs 10 TUCUUIIMHE (MO1YJ/II0), COOTHECEHHbIE C
IUVIAHMPYEeMBbIMHU pPe3y/1bTaTaMU 0CBOeHHs 00pa30BaTe/IbHON NPOrpaMMblI

Komnemenyuu, unouxamopul u pe3ynomamul 00y4eHus

YK-4 CnocobOeH NpUMEHATh COBPEMEHHBIE KOMMYHUKATHBHBIC TEXHOJOTHHM, B TOM 4YHCJE Ha
WHOCTPaHHOM(BIX) sI3bIKe(ax), AT aKaJIeMHIEeCKOTO U TPO(eCcCHOHATBHOTO B3aUMOICHCTBUS

YK-4.1 JleMOHCTpHpyeT UWHTETPAaTUBHBIE YMEHHUS, HEOOXOAMMBIEC /I  HAIHCAHWS,
MUCHEMEHHOTO TIEPEBO/Ia U PEAAKTHPOBAHMS PA3IMYHBIX aKaIeMHUECKHX TEKCTOB (pedeparos,
acce, 0030poB, cTaTeil T.1.)
3namu:
VK-4.1/301 wuHTErpaTHBHBIE YMEHHs, HEOOXOIWMBIE JUIsl HANMUCAHUS, MMHCHbMEHHOTO
NEepeBOia M PEJAKTUPOBAHUS PA3IUYHBIX aKaJeMHYECKHX TEKCToB (pedeparos, 3cce,
0030pOB, cTaTel u T.11.)
Ymemns:
VK-4.1/¥YMm1 nemoHCTpHUpOBaTH MHTETPATUBHBIC YMEHHUS, HEOOXOIUMBIE JJIsl HAITMCAHMSI,
MUCbMEHHOTO TMEPEeBOa W PENAKTUPOBAHUS pPA3IMYHBIX aKaJAEeMHUYECKHX TEKCTOB
(pedeparos, 3cce, 0630poB, cTaTEH U T.11.)
Braoems:
VK-4.1/HB1 cnocoOOHOCTBIO MHTETPATUBHOTO YMEHUS, HEOOXOIUMOTO JJisi HAIUCAHUS,
MUCbMEHHOTO TIEPEeBOa W PENAKTUPOBAHUS PA3IMYHBIX aKaJeMHYECKHX TEKCTOB
(pedeparos, 3cce, 0630poB, cTaTEH U T.11.)
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VK-4.2 IlpeacraBisieT pe3yabTaTbl akaJeMHYeCKOH U MPO(EeCcCHOHANBHON NeATeNIbHOCTH Ha
Pa3IMYHbIX HAy4YHBIX MEPOIIPHUATHIX, BKIIIOUAsI MEKAYHAPOAHbIE

3name:

VK-4.2/301 pesynbTarthl axkaJeMHUuecKod U TMpo(hecCHOHATbHON JEATENbHOCTH Ha

PA3JIMIHBIX HAYYHBIX MCPOIMIPUATHUAX, BKIIIOUASA MC)KAYHAPOIHBIC

Ymems:

YK-4.2/Yml

MPEICTaBIATh Pe3yAbTaThl aKaJeMUYeCKo U  MpodeccrHoHaIbHON

ACATCIIBHOCTH Ha Pa3JIMYHBIX HAYYHBIX MEPOIIPUATUAX, BKIIFOYad MEKIAYHAPOAHBIC

Braoems:

YK-4.2/Hg1

CHOCOOHOCTBIO ~ TIPEACTABIATH  PE3YNIbTaThl

aKaJIeMHU4eCKOl H|

npoecCHOHANBHON ACSITENFHOCTH Ha Pa3UYHBIX HAYYHBIX MEPOINPHUATHIX, BKIIOYAs
MEKTyHApOIHbIE

YK-4.3 JleMOHCTpUpYET UHTETPAaTUBHBIE YMEHUS, HEOOX0MUMBIE s A((PEKTUBHOTO ydacTus
B aKaJIEMUYECKUX U MPO(eCcCHOHANBHBIX TUCKYCCHUIX

3name:

VK-4.3/301 wuHTerpatuBHbIC yMEHHUs, HE0OXomumble sl d(PGEKTHBHOTO YYacTHS B
aKaJIeMUYECKHX M MPOPECCHOHANBHBIX TUCKYCCUIX

Ymems:

VK-4.3/Yml

Braoemes:

YK-4.3/Hsl
3¢ PEeKTUBHOTO ydacTus B aKaJeMUICCKUX U TPO(PECCHOHATBHBIX JUCKYCCHUIX

JI€MOHCTPUPOBATh  MHTETPAaTHBHbIC
3 PEKTUBHOTO y4acTHs B aKaJIEMUYECKHX U MPO(PECCHOHANBHBIX TUCKYCCUSIX

CIIOCOOHOCTBIO HUHTEIpaTruBHOT'O

yMEHUs,

yYMEHHS,

3. Mecto aucuumimabl B cTpykrype OII

HeoOXomuMble  JUIA

HEOOXOMUMOI0  JUIA

Huctumnuaa (Monyns) «lIpodeccrnonanbHBIE MHOCTPAHHBIA SI3BIK» OTHOCHUTCS K (HOpMHUPYEMOi
y4acCTHUKaMU 00pa30BaTeIbHBIX OTHOIIECHUN YacTH 00pa3oBaTeNbHONW MPOrpaMMbl M HU3y4aeTcs B

ceMectpe(ax): 1.

B npouecce u3yueHus: AMCUUIIIMHBI CTYIEHT TOTOBUTCS K BUAaM MPo(eccHoHaIbHON JesITeIbHOCTH
U pemnieHUIo npodecCHoHaNbHBIX 3amad, npeaycMoTpeHHbIx PI'OC BO u o6pa3oBarenbHOU

MPOTPaMMOil.
4. O0beM TMCHUIUVIMHBI U BUAbI Y4e0HOI padoThl
=
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TTonrorosneno B cucteme 1C:Yuusepcurer (000000961)

Crpanura 5 u3 24



5.1. Pa3aenbl, TeMbl AUCHUILINHBI H BUAbI 3aHATHH
("9achl TPOMEKYTOUHOM aTTECTAIMH HE YKa3bIBAIOTCS)

HaumenoBanue pazaena, TeMbl

BueaynutopHas koHTaKTHas

pabora

JlexMoHHbIE 3aHATUA

00y4JeHHUsI, COOTHECEHHBIE C
pe3yJibTaraMu OCBOEHUs

[Inanupyemblie pe3yabTaThbl
MIPOrpaMMBbl

Pa3znes 1. Management

w | IIpakTnueckue 3aHsaTUA

0

9]

Tema 1.1. Grammar

— | | CamocrosTensHas pabora

W

Tema 1.2. Office Equipment

Tema 1.3. People in the Office

Tema 1.4. Types of Businesses

Tema 1.5. Types of Work

Tema 1.6. Using Money

N[NNI

NN N IES

Tema 1.7. Departments

o)

[\

N

Tema 1.8. Delegating Tasks

Tema 1.9. Delegating Tasks

Tema 1.10. Motivating Staff

Tema 1.11. International Clients

D[N |

N[N

ENENEES

Tema 1.12. Business in Different
Cultures

(o)

N

Tema 1.13. Hiring New Employees

Tema 1.14. Scheduling

Tema 1.15. Presentations

Tema 1.16. Time Management

N[N

ENENEES

YK-4.1
YK-4.2
YK-4.3

Pasznea 2. [IpomexxkyTouHast
arrecTanus

— NN O[O

Tema 2.1. 3auet

YK-4.1
YK-4.2
YK-4.3

Hroro

108

30

75

5. Conep:xaHue pa3iesoB, TeM TUCHHUIINH

Pazoen 1. Management

(Vlekyuonnwvie 3anamusa - 2u.; Ilpakmuueckue 3anamusa - 30u.; Camocmoamenvnasa paboma -

75u.)

Tema 1.1. Grammar

(Jlexyuonnvie 3anamus - 24.; Camocmosamenvuas paboma - 154.)

1. Active and Passive Voice
2. Non-Finite Forms of the Verb
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Tema 1.2. Office Equipment

(IIpakmuueckue 3auamus - 24.; Camocmosmenvnas paboma - 4u.)

1. What are some common pieces of office equipment?
2. Why is it important to keep equipment properly maintained?

Tema 1.3. People in the Office
(IIpaxmuueckue 3anamus - 24.; Camocmosmenvras paboma - 44.)

1. What are the most common office positions?
2. What positions are not full-time?

Tema 1.4. Types of Businesses

(IIpakmuueckue 3auamus - 24.; Camocmosmenvnas paboma - 4u.)

1. What are some types of busi-nesses?
2. Which business options pro-vide more capital?

Tema 1.5. Types of Work

(IIpaxmuueckue 3anamus - 24.; Camocmosmenvras paboma - 44.)

1. What are some different types of work?
2. What are some pros and cons of different types of work?

Tema 1.6. Using Money

(IIpakmuueckue 3auamus - 2u.; Camocmosmenvnas paboma - 4u.)

1. What is the difference between a debit card and a credit card?
2. What is the difference between saving and investing money?

Tema 1.7. Departments

(IIpaxmuueckue 3anamus - 24.; Camocmosmenvras paboma - 44.)

1. What are some departments into which a company is typically divided?
2. Why should employees be fa-miliar with the departments?

Tema 1.8. Delegating Tasks

(IIpakmuueckue 3auamus - 2u.; Camocmosmenvnas paboma - 4u.)

1. Why is delegating tasks an important part of a manager’s job?
2. What factors might a manager consider when delegating tasks?
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Tema 1.9. Delegating Tasks

(IIpakmuueckue 3auamus - 24.; Camocmosmenvnas paboma - 4u.)

1. Why is delegating tasks an important part of a manager’s job?
2. What factors might a manager consider when delegating tasks?

Tema 1.10. Motivating Staff

(IIpaxmuueckue 3anamus - 24.; Camocmosmenvras paboma - 44.)

1. Why is it important to motivate staff members?
2. What are some effective motivational strategies?

Tema 1.11. International Clients

(IIpakmuueckue 3auamus - 2u.; Camocmosmenvnas paboma - 4u.)

1. What are some common greetings that may be useful with international clients?
2. Why is it important to pay attention to social cues?

Tema 1.12. Business in Different Cultures

(IIpaxmuueckue 3anamus - 24.; Camocmosmenvras paboma - 44.)

1. How can differences between cultures affect business interactions?
2. What are some ways to avoid misunderstandings in international business?

Tema 1.13. Hiring New Employees
(IIpakmuueckue 3anamus - 24.; Camocmosmenvnas paboma - 4u.)

1. What is involved in hiring new employees?
2. What are some options for finding employees?

Tema 1.14. Scheduling

(IIpaxmuueckue 3anamus - 24.; Camocmosmenvras paboma - 44.)

1. What are some common schedules?
2. What tools can be used to make and distribute schedules?

Tema 1.15. Presentations

(IIpakmuueckue 3auamus - 2u.; Camocmosmenvnas paboma - 4u.)

1. What devices might be used in a presentation?
2. What are all conference rooms equipped with?
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Tema 1.16. Time Management

(IIpakmuueckue 3auamus - 24.; Camocmosmenvnas paboma - 4u.)

1. Why is time management important?
2. How can you minimize distractions at work?

Pazoen 2. Ilpomesrcymounan ammecmayus
(Brneayoumopnas konmaxkmmuas paooma - 1u.)

Tema 2.1. 3auem
(BreayoumopHas konmaxmuas paboma - 14.)

[TpoBeneHmre MpoMeKyTOUHOM aTTecTaluy B (hopme 3adera.

6. OnleHOYHbIE MaTePUAJIbl TEKYLIEr0 KOHTPOJIA
Pa3zoen 1. Management
Dopma KOHMPOIA/0YeHOYHOe cpedcmeo. 3adaua
Bonpocul/3adanus:
1. Ucnonw3ys HakorieHHBIN cioBapHbii 3amac mo teme «Office Equipment / Oducnoe

000pyIOBaHUE», HAMIIUTE CJIOBA HAa AaHTIMHCKOM SI3BIKE B COOTBETCTBHUHU C WX OMNpPEACICHHSIMHU
(mepuHUTIAAMH )

. a calculator
. a copier

. a cubicle

. a landline

. toner

hn A~ W =

b) a handheld device used to perform basic mathematical functions

¢) a machine used for making identical reproductions of an existing document

a) a small space in a larger room partitioned with usually adjustable dividers in which people work
) a phone line that travels over the ground

d) the powdered ink that a copier uses to make copies

2. Micnionb3ys HaKOIIJIGHHBIN c10BapHBIii 3anac 1o teme ««People in the Office / Cotpynnuku
oduca», HANWIIUTE CJIOBA HA AHMIMKACKOM S3bIKE B COOTBETCTBHHM C WX OIPEACTICHUSIMHU
(nepuHULIEAME):

Hcnonb3ys HaKOTUICHHBIN clToBapHBIN 3amac o Teme ««People in the Office / Corpynauxu oducay,
HAITMIINTE CJIOBA HA aHIJIMICKOM SI3bIKE B COOTBETCTBUH C UX OINPEISIICHUSIMHE (IePUHUTIUSIMH):

1. aclerk

2. a colleague
3. a co-worker
4. an employee
5. a freelancer

a) someone who works with you

b) a full-time employee who does general office tasks and other clerical work

c) a fellow worker within a profession

d) someone who works for different companies at different times with no permanent attachment
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e) a person who is paid to do work for a company

3. Hcnonb3ysi HakoIUICHHBIM ciioBapHBIM 3amac mo teme «Types of Businesses / Turmbl
NpeANPUATHID), HANHWIINTE CIOBA HA AHIIMHCKOM S3BIKE B COOTBETCTBHHM C HX OIPEICICHUSIMHU
(meuHUTIUAMH):

Vcnonb3yst HaKOIUIEHHBIN croBapHbIi 3anac o teme «Types of Businesses / Tursl nmpeanpusiTuii,
HAIUIIUTE CJIOBA HA aHIIMACKOM SI3bIKE B COOTBETCTBHHU C UX ONPEACICHUSIMH (Ie(PUHULIISIMHU ):
Types of businesses

1. co-operative

2. incorporated

3.LLC

4. non-profit organization

5. private

a) a business structure in which owners are only partially liable for the business’s debts

b) a business that is owned by the people who run it

c) legally united into one entity, becoming a corporation

d) a company that uses surplus revenue for the good of the company rather than for individual profit
e) a company that does not offer or sell its stock to the general public

4. Vcnonp3ysl HaKOIUIEHHBIN croBapHbI 3anac o Teme «Types of Work / Bunbl paboTsi»,
HAIMIINTE CJIOBA HA AHIIMICKOM SI3bIKE B COOTBETCTBUH C UX OIpeesIeHUSAMHE (Ie(PUHUIIUSAMH):
Hcnonb3yst HaKOTUIEHHBIN croBapHbIi 3anac no teme «Types of Work / Buast paboTs», HanmumuTe
CJIOBA HA aHIVIMICKOM SI3bIKE B COOTBETCTBHH C MX OIpEeeHUSIMHU (1eUHULMAMNA):

types of work
1. to consult
2. freelance
3. full time

4. opportunity
5. part time

c) to seek a person’s advice or counsel

b) a word used to describe a person who works for different companies at different times with no
permanent attachment

d) a job in which employees work a full amount of hours as designated by the employer

a) a chance for employment

e) a work that requires employees to work fewer hours than full time

5. Mcnons3ys HaKOIUIEHHBIN cioBapHBIM 3amac 1o teme «Using Money / Mcnonb3oBaHue
JICHEe)KHBIX CPEACTB», MPHUMEHSISI 3HAHUSA MOCTPOCHHS TpaMMaTU4YeCKU BEPHBIX KOHCTPYKLHUH, a
TaK)K€ YUUTBIBasl U3yUYEHHbIE TIepeBoIUeCKre TpaHC(hOpMaIuK, TIEPEBEIUTE JaHHbIE PEUIOKEHUS C
AHIJIMCKOTO SI3bIKA HA PYCCKUM U C PYCCKOTO SI3bIKa HA aHTJIMACKHUNA:

Hcnonb3ys HakomuIeHHBIN cioBapHbBIK 3anmac 1mo teme «Using Money / Mcnonb30BaHue ACHEKHBIX
CPEICTBY, MPUMEHSISI 3HAHUSI TOCTPOEHUS TPaMMaTUYECKHU BEPHBIX KOHCTPYKIIHM, a TAK)K€ YUUTHIBAS
M3yYEHHbIE IepeBOJUECKUEe TpaHChOpMallnuyu, MEepeBeAUTe MaHHbIE MPEIJIOKEHUS C AHIIHICKOTrO
SI3bIKA HA PYCCKUM U C PYCCKOTO sI3bIKa HA aHTJIMACKUIA:

1 TlepecTanbTe HOCUTH C COOOM KEHC ¢ HAIMMHU EOCTOBBIMU KapTaMH.

2 OTcnexxuBaiiTe MOKYIIKH Cpa3y Ke Mo Mepe WX OTOOpaKeHHS Ha BaIlleM CUeTe.

3 3aperucTpupyrech Ha TPSIMOE 3aUMCICHUE W HHUKOTZIa OOJbIe HE TMOAMUCHIBANTE YEK IO
3apIuiare.

4 Bac yBeoMST 0 Jeno3uTax (MMOCTYIUICHHSIX ) TIO 3JIEKTPOHHOM MoYTe.
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5 OTcnexuBaiiTe CBOM TPAH3aKIMU OHJIAMH.

6. Micnionb3yst HaKOTICHHBIHN cloBapHBIH 3amnac 1o Teme «Departments / OTaensn», IpUMEHss
3HaHUS IIOCTPOEHUs TPAMMATUYECKU BEPHBIX KOHCTPYKLHH, A TaKKe YUYUTbIBas M3YYCHHBIC
NepeBOUECKHE TpaHCHOpPMALIMK, TEepeBENUTe IaHHBIE NPEAJIOKEHUS C AHIIMICKOrO s3bIKa Ha
PYCCKHUI U C PyCCKOTO SI3bIKA HA AHITIMMCKHMN:

1. MBI oueHb ropauMcst 00yueHHeM, KOTOpoe MpeiaraeM HOBOMY IIEpCOHAITY.

2. Konrakrhsle Teneons! uwieHoB U T-koMaHIbl pa3MeleHbl Ha KaXIOM KOMIIbIOTEpE.
3. Byxranrepuu noHag0OMINCh KOMAaHANPOBOYHBIEC KBUTAHIIUU COTPYIHUKA.

4. Kito4oM K ycriexy siBisieTcs IOHMMaHHUE TOTO, KaK OpraHM30BaHa Hallla KOMITAHHUS.
5. DT0 BayKHO JUIsl COTPYAHHUKOB BCEX OTJIENIOB.

7. Ucnonb3ysl HAKOTIJICHHBIN cioBapHbId 3anac 1o teme «Delegating Tasks / JlenerupoBanue
3a/1au», MPUMEHSS 3HAHUS TIOCTPOCHUS TPaMMaTUYECKH BEPHBIX KOHCTPYKIIMM, a TakKe YUUThIBAs
M3y4YEHHbIE IepeBOJUECKUE TpaHChOpMallnuyu, MEepeBeAUTe aHHbIE MPEIJIOKEHUS C AHIIHICKOTrOo
SI3bIKA HA PYCCKUM U C PYCCKOTO sI3bIKa HA aHTJIMACKHUIA:

1. 51 roTOB MOPYYHTH (ZI€TETUPOBAThH) BaM 3aJ1aud, 32 KOTOPBIC B Oy/IeTe OTBEYATh.

2. BbIxos Ha pbIHOK CTYAEHTOB KOJIICIKEH SBIISETCS JJIs1 HAC MPUOPUTETOM.

3. Henerko BBIMTH HA HOBBIM PHIHOK.

4. Ham BceM MpUAETCS TPUCTIOCAOINBATHCA.

5. 1o Mepe mponBUKEHUS TOTO MPOEKTA 51, BOSMOXKHO, BHIOEPY €1l1e HECKOIbKUX YEI0BEK, KOTOPhIE
MPUCOEANHSTCS K 3TOM KOMaH[Ie.

8. IlpounTaiiTe TEKCT U BHIOEPUTE YTBEPKACHUE COOTBETCTBYIoMIEee TeKCTy. OO0CHYiiTE CBOM
BEIOOD.
LOGAN’S FARM SUPPLY
Employee Handbook
Farm Equipment Division
Welcome to the team! Our team members are our greatest resources. We take great pride in the
training we offer to new personnel. Our goal is to help you to succeed with us.
Our key to success is understanding how our company is organized. This is important for employees
in all departments. Whether you’re in sales, marketing, or production, you should be familiar with
the following departments:
Payroll: Payroll is located at the Yukon St. office. Make sure they have your current information. You
wouldn’t want your wages sent to the wrong address!
Accounting: Accounting is located down the hall from Payroll. Please bring expense receipts to the
Accounting office in person.
IT; IT has offices in both the Yukon St. office and at the downtown production facility. Contact
numbers for IT team members are posted on every computer.
Human Resources: Human Resources is located on the top floor of the Yukon St. office. Our door is
always open.

1. Our newly hired personnel are well-qualified and don’t need training.

2. Once you become the member of our team you should focus on your department.
3. Payroll department deals with the employees’ salaries.

4. HR department don’t like to be disturbed.
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9. [IpounraiiTe TeKCT U BhIOEpHUTE yTBEpKACHHS (2) COOTBETCTBYIOIIEEe TeKCcTy. OOOCHYHTE
CBOI BBIOOD.

DELEGATING TASKS

We finally got the details on the new ad campaign. I'm ready to assign the tasks you will be
responsible for. Jackie will be in charge of getting research numbers on the youth demographic.
Expanding into the college student market is a priority for us. Sara and Robert will be on that project
as well. Sara will run the interview teams. Robert will take care of record keeping. Thanks to Jackie,
Sara and Robert for accepting these new responsibilities. We are all going to have to adjust. It isn’t
easy to break into a new market. But I know we can do it.

The rest of the marketing team will take on their usual jobs. But the youth market research team may
need extra help. Be ready for them to delegate tasks to you. As this project progresses, I may choose
a few others to join that team.

1. Jackie deals with demographic.

2. We are not interested in the college student market.
3. Sara will be responsible for recruiting new personnel.
4. The youth market research team are self-sufficient.

10. IlpouuTaiiTe TEKCT U BbIOEPUTE YTBEP)KICHHE COOTBETCTBYIOIIEE TeKCTy. OOOCHYHTE
CBOI BBIOOD.

INTERNATIONAL CLIENTS

I know you must be very busy preparing for your trip to Japan. I remember my first international
business trip. [ was terrified of embarrassing myself. So, I thought I’s send you a few pointers.

My first international trip was to France. There, everyone would greet me with a kiss on the cheek.
But a simple bow will be more appropriate behavior in Japan. Also, keep in mind that handshakes
are uncommon in Japan. Some people won’t want to shake your hand at all. Don’t be offended. A
few people may decide to try our custom. But don’t be surprised if it’s a very soft handshake. A firm
handshake doesn’t mean the same thing there.

The most important thing is to be polite. Don’t worry if you miss some of the local customs. People
are often forgiving of strangers. Just try to follow the social cues.

1. The first international trip was successful.

2. You can greet a Japanese with a kiss on the cheek.

3. The Japanese don’t shake hands at all as a greeting.

4. You are not expected to know all local customs.

Pazoen 2. Ilpomesrcymounan ammecmayus
Dopma KOHMPOIA/0OYeHOUHOe CPeOCmB0:
Bonpocwi/3aoanus:

7. OueHoYHbIE MATEPHAJIbI IPOMEKYTOUHOM aTTeCTAlUM

Ilepswiii cemecmp, 3auem
Koumponupyemvie H/[K: YK-4.1 YK-4.2 YK-4.3
Bonpocsl/3ananus:
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1. IlpounraiiTe NPEUIOKEHHBIM TEKCT HAa AHIVIMICKOM SI3bIKE LIEJIMKOM M IIOATOTOBHTE
KpaTKUi yCTHBIM IepecKa3 JAaHHOI'O TEKCTAa HAa PYCCKOM fA3BbIKE. 3aUUTANTE BbIACIECHHBIH OTPBIBOK
TEKCTa BCIIYX U CAEIANTE YCTHBIN MEPEBOJ NPOUYUTAHHOTO OTPHIBKA HA PYCCKHUM S3BIK.

1) Replace the toner in the copier.

2) The fax machine is not working. Please check the landline.

3) The shredder needs to be emptied. Make sure to recycle the paper. Do not throw it in the trash.

4) We received a shipment of new calculators. Please put batteries in them. Then, place one on each
desk.

5) A new worker is starting on Monday. He needs a cubicle. There is room in the southwest corner.
You know where to find the extra dividers.

6) The file cabinet is sticking. Please oil it.

2. IlpouurtaiiTe NPEIIOKEHHBIA TEKCT HAa AHIIMHACKOM SI3BIKE LEJIUKOM M TMOJArOTOBBTE
KpaTKUi yCTHBIM MEepecKa3 JaHHOIO TEKCTa Ha PYCCKOM SI3bIKE. 3auUTalTe BBIJEICHHBIA OTPBIBOK
TEKCTa BCIIyX U CJeJIaliTe YCTHBIN MepeBo MPOYMTAHHOTO OTPBIBKA HAa PYCCKUMN S3BIK.

PEOPLE IN THE OFFICE (Al)
NESLER INC. A LEADER IN INFORMATION TECHNOLOGY!

Do you have experience as a clerk or salesperson? Nesler is looking for outstanding employees!
We are hiring for several different positions. All positions are based at our downtown office:
- Supervisor;
- salesperson,;
- office clerk;
- secretary.
Above positions are full-time. We are also looking for part-time freelancers.
Work in a fast-paced environment with great co-workers! Collaborate with your colleagues to create
innovative products. Nesler Inc. offers great employee benefits for all full-time employees.
Want a head start on a great career? Do you dream of being an executive? Become an intern with
Nesler! Drop off applications at our career fair booth.

3. IlpouurtaiiTe NpeAIOKEHHBIH TEKCT HAa AHIJIMHUCKOM SI3bIKE€ LEJIUKOM U IOATOTOBHTE
KpaTKUi yCTHBIM IepecKa3 JAaHHOI'O TEKCTAa HAa PYCCKOM fA3BbIKE. 3aUUTANTE BbIACIECHHBIH OTPBIBOK
TEKCTa BCIIYX U CHIEJIalTe YCTHBIN NIEPEBOJ IIPOYUTAHHOIO OTPBIBKA HA PYCCKHM S3BIK.

TYPES OF BUSINESSES (A1)
STARTING YOUR OWN BUSINESS

It’s important to have the right kind of business. Owners and sole proprietors don’t need to work all
alone. There are several types of public and private businesses. You may consider a partnership or a
co-operative first. These options provide more capital. The same goes for incorporated businesses.
Corporations allow shareholders to exchange money or property for stock. And LLCs protect you
from financial losses. Non-profit organizations assist the needy, so they are taxed at a lower rate. If
you want a profit, however, they aren’t the best option.

4. TlpouuTtaiiTe NPEIIOKEHHBIA TEKCT HAa AHIIMHCKOM S3BIKE LEJIUKOM M TMOJArOTOBBTE
KpaTKUi yCTHBIM MEepecKa3 JaHHOIO TEKCTa Ha PYCCKOM SI3bIKE. 3auUTalTe BBIJAEICHHBIA OTPBIBOK
TEKCTa BCIIyX U CJeNIaiiTe YCTHBIN MepeBo MPOYNUTAHHOTO OTPBIBKA HAa PYCCKUMN SI3BIK.

TYPES OF WORK (A1)
JOB LISTINGS

1) Needed: a certified accountant at Greenville Accountings. This is a permanent, full-time job
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opportunity.
Contact Janet at 419-555-0928.
2) Harris Inc. is seeking a part-time receptionist. The position is temporary, with a possibility to
transition to permanent after one month. Applicants need at least 1 year’s experience in customer
service. Contact humanresources@harrisinc.org.
3) The Daily Universe newspaper is accepting freelance articles. We are looking for experienced
writers. Please contact John at john h@dailyuniv.com.
4) River College is looking to consult with a financial aid expert. Need experience in government
funding.
Contact Bruce at 802-555-0087
5) The City of Manchester seeks parking attendants for summer festival. Pay is per diem. To apply,
email city man@ny.org.

5. IIpouunTaiiTe NPEMIOKEHHBIA TEKCT HA AHMIMMCKOM S3BIKE LEIMKOM W IOATOTOBBTE
KpaTKUi yCTHBIM IEepecKa3 JAaHHOI'O TEKCTAa HAa PYCCKOM fA3BbIKE. 3aUUTANTE BbIACIECHHBIH OTPBIBOK
TEKCTa BCIIYX U CHEJIalTe YCTHBIN NIEPEBO IPOYUTAHHOIO OTPBIBKA HA PYCCKUI SI3bIK

USING MONEY (A1)
PUT YOUR MONEY IN MUNICIPAL FINANCIAL BANK

Do you spend too much? Would you like to save or invest your money? Them talk to us at Municipal
Financial Bank. We have your financial solutions.
Stop carrying cash with our debit cards. And monitor your transactions online. Track purchases
immediately as they show on your account. Balancing your account has never been easier.
Enroll in direct deposit and never sign another paycheck. You will be notified of deposits via email.
Municipal Financial also offers credit cards. Simply charge your account and pay later. Credit limits
range from $500 to $10,000.

6. IlpouuraiiTe NpeAIOKEHHBIH TEKCT HAa AHIJIMUCKOM SI3bIKE€ LEJIUKOM U IOATOTOBHTE
KpaTKUi yCTHBIM IepecKa3 JAaHHOI'O TEKCTa HAa PYCCKOM fA3BbIKE. 3aUUTANTE BBIACIECHHBIH OTPBIBOK
TEKCTa BCIIYX U CIIEJIalTe YCTHBIN NIEPEBOJ IIPOYMTAHHOIO OTPBIBKA HA PYCCKUM S3BIK.

DEPARTMENTS (A2)

LOGAN’S FARM SUPPLY
Employee Handbook
Farm Equipment Division

Welcome to the team! Our team members are our greatest resources. We take great pride in the
training we offer to new personnel. Our goal is to help you to succeed with us.

Our key to success is understanding how our company is organized. This is important for employees
in all departments. Whether you’re in sales, marketing, or production, you should be familiar with
the following departments:

Payroll: Payroll is located at the Yukon St. office. Make sure they have your current information. You
wouldn’t want your wages sent to the wrong address!

Accounting: Accounting is located down the hall from Payroll. Please bring expense receipts to the
Accounting office in person.

IT; IT has offices in both the Yukon St. office and at the downtown production facility. Contact
numbers for IT team members are posted on every computer.

Human Resources: Human Resources is located on the top floor of the Yukon St. office. Our door is
always open.

7. IlpounTaiiTe TPEeMIOKEHHBIH TEKCT HA AHMIMMCKOM S3BIKE IEIUKOM W TOATOTOBBTE
KpaTKUi yCTHBIM MEepecKa3 JaHHOIO TEKCTa Ha PYCCKOM SI3bIKE. 3auUTalTe BBIJAEICHHBIA OTPBIBOK
TEKCTa BCIIyX U CJeNIaliTe YCTHBIN MepeBo MPOYNMTAHHOTO OTPBIBKA HA PYCCKUM SI3BIK.

MOTIVATING STAFF (A2)
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MOTIVATING STAFF

To: alvin.rubio@furniturewarehouse.org
From: christina.mcgill@furniturewarehouse.org
Re: Selling this Year’s Models

Hi Alvin,

I have a few ideas about raising our sales numbers that I’d like to run by you. Sales on last year’s
furniture deigns have been up. The prices on the old designs were reduced, so they’ve been selling
quickly. But we need to find a way to motivate our sales staff to sell the new line.

I was considering offering a simple monetary bonus to the top seller. We could also have a sales
contest. We could give awards for a few things. Rewarding top overall sales and the most sales in
one day might work, too. The rewards could be simple perks. For example, winners might get extra
vacation days or a new company phone.

These would all be easy, low-cost solutions. But I really think we should raise the commission
percentage. This would show our appreciation for everyone’s hard work. This would be a bigger
change, but I think it would benefit the company.

Let me know what you think,

Christina

8. IlpouwnTaiiTe NpPEemIOKEHHBI TEKCT Ha AHIJIMKACKOM SI3BIKE IIEJIMKOM M TOATOTOBBTE
KpaTKUi yCTHBIM MEepecKa3 JaHHOIO TEKCTa Ha PYCCKOM SI3bIKE. 3auUTalTe BBIJAEICHHBIA OTPBIBOK
TEKCTa BCIIyX U CJeNIaliTe YCTHBIN MepeBo MPOYNTAHHOTO OTPBIBKA HAa PYCCKUMN SI3BIK.

BUSINESS IN DIFFERENT CULTURES (A2)
TIPS FOR INTERNATIONAL BUSINESS

The first thing an international business person should do is research. You should know everything
you can about the culture of the country you are doing business with. Most importantly, you should
understand your host’s expectations. Always use your best manners when in a foreign place.
Research carefully. If you don’t, you could offend your clients by accident.

It is always important to research customary forms of address. For instance, in many Asian countries
it is customary to address people by their position and their surname. Calling someone by their first
name at a business meeting could be a serious gaffe.

To avoid mistakes, it is often wise to use a translator. Still, try to learn a few words in your host
country’s language. This shows that you are respectful of their culture.

It is also important to research nonverbal communication. A gesture that is ordinary in one culture
may be deeply offensive in another.

To avoid these kinds of misunderstandings, international business people must be aware of cultural
differences.

9. IlpounTaiiTe TpeMIOKEHHBIH TEKCT HA AHMIMMCKOM S3BIKE IEIUKOM W TMOATOTOBBTE
KpaTKUi yCTHBIM MEepecKa3 JaHHOIO TEKCTa Ha PYCCKOM SI3bIKE. 3auUTalTe BBIJEICHHBIA OTPBIBOK
TEKCTa BCIIyX U CJeNIaliTe YCTHBIN MepeBo MPOYNMTAHHOTO OTPBIBKA HA PYCCKUMN SI3BIK.

HIRING NEW EMPLOYEES

As we continue to expand the company, we need to hire new employees. As you know, we are
opening a new branch at the local mall. We expect this new location to be busy, especially on the
weekends. Because of this, we will need to search for employees that can accommodate those hours.

In order to recruit people, we must decide on the best course of action. One option is to search from
within the company. This would be particularly beneficial in filling new management positions.

We currently employ many students in our workforce that could work weekends. I propose that we
work in-house first to fill those shifts.

Another option is to post job listings on our website. This has many advantages over the option of

TTonrorosneno B cucteme 1C:Yuusepcurer (000000961) Crpanuria 15 u3 24



advertising in the local newspaper. For one thing, we could provide more information. Plus it would
be less expensive.

As always, if any of you have a referral, please bring them to my attention.

I would like your opinions on the best options for filling the new positions.

10. IlpouurtaiiTe NpenIOKEHHBI TEKCT HA AHMIMHCKOM SA3bIKE IEJIMKOM M TOATOTOBBTE
KpaTKUi yCTHBIM MepecKa3 JaHHOIO TEKCTa Ha PYCCKOM SI3bIKE. 3auUTalTe BBIJAEICHHBIA OTPBIBOK
TEKCTa BCIIyX U CJeNIaliTe YCTHBIN MepeBo MPOYNMTAHHOTO OTPBIBKA HA PYCCKUMN SI3BIK.

SCHEDULING

Next week is going to be busy, and I need your help to plan it. First, I need to make sure that we
schedule extra salespeople for Friday. Then, I’d like you to set up an appointment for sales training.
Make sure to ask everyone to RSVP so we can prepare the materials in advance.

Next, please arrange the weekly sales meeting. We need to compare our sales for the month to the
goal we set. Make sure that you schedule it for a time that all salespeople can attend.

I want you to pencil in a day and time for our annual sales review. You will have to determine which
day will work the best, and expect changes. Sometimes finding the appropriate day takes a while in
order to accommodate everyone. The executive personnel are often out of the office on business
trips.

Lastly, send apologies to Mr. Levens for my inability to attend his meeting next week. If it is
important that I be there, ask him if he can postpone it. If he schedules it for the same time on
Thursday, instead of Friday, I’ll be able to go.

11. TIpouywnTaiiTe NPEIIOKEHHBIA TEKCT HA AQHIVIMMCKOM S3bIKE LEJIUKOM M IOATOTOBHTE
KpaTKUi yCTHBIM MEepecKa3 JaHHOIO TEKCTa Ha PYCCKOM SI3bIKE. 3auUTalTe BBIJEICHHBIA OTPBIBOK
TEKCTa BCIYX U CIeNaiiTe YCTHBIN MepeBO/] MPOUYNTAHHOTO OTPHIBKA HA PYCCKHUH S3BIK.
PRESENTATIONS

You may be asked to give a presentation to staff or senior executives. In this situation, please take
time to prepare carefully. Review your presentation and ensure that all relevant information is
included in a succinct manner. In general, display information clearly. Use diagrams, tables, charts,
and graphs where necessary. In addition, it is highly recommended that you bring extra copies of all
handouts. Copy machines are available for use in the copy room.

Arrive a few minutes early in order to set up your presentation. All conference rooms are equipped
with laptop connections and projectors. Slides may also be used, if desired. If you include the use of
images from outside sources, ensure that they are properly resized. More specific information on
computer use and image manipulation can be found in Appendix A of this book (p. 152).

Please reserve the space for your presentation no less than three days in advance. Sign-in sheets for
conference rooms are located in Room B32. You may also reserve the use of a projector, screen, and
laser pointer. These sheets are kept at the front desk and are available on request.

12. IlpouuTtaiiTe NpenIOKEHHBI TEKCT HA AHIIMICKOM SA3bIKE IEIMKOM M TOATOTOBBTE
KpaTKUi yCTHBIM MEepecKa3 JaHHOIO TEKCTa Ha PYCCKOM SI3bIKE. 3auUTalTe BBIJEICHHBIA OTPBIBOK
TEKCTa BCIIyX U CJeNIaliTe YCTHBIN MepeBo MPOYNTAHHOTO OTPBIBKA HAa PYCCKUM S3BIK.

WORKPLACE GURU

Dear Workplace Guru,

I’'m terrible at time management! I supervise ten employees working on multiple projects. I get
hundreds of emails a day. Then, there are meetings and paperwork... I’'m always behind schedule! I
try to make up for lost time by working at home. But my family thinks I’ve forgotten them. How can
I get organized and use my time more effectively?

-Out of Time

Dear OT,

Time management is a huge issue for many people. But managing your time effectively can reduce
stress and improve your overall health. And of course, you’ll produce better work.
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So how can you get on track? First, organize your work. Keep track of all your meetings and
deadlines on a calendar. If you use an electronic one, it will send you reminders automatically.

Next, prioritize your goals. Make a task list every day. Work on your most important task first.
Ignore phone calls, emails, and other distractions. Close your office door so there aren’t any
interruptions. Then, work on it for at least an hour. Even if you don’t finish, you’ll make a big dent.
And you’ll be more likely to return to it later. Check items off your list as you go. Before you know
it, you’ll be ahead of schedule!

13. IlpouurtaiiTe NpenIOKEHHBI TEKCT HA AHNIMICKOM SA3bIKE IEJIMKOM M TOATOTOBBTE
KpaTKUi yCTHBIM MepecKa3 JaHHOIO TEKCTa Ha PYCCKOM SI3bIKE. 3auUTalTe BBIJEICHHBIA OTPBIBOK
TEKCTa BCIYX U CHIETalTe YCTHBIN epeBOl NPOUYMTAHHOTO OTPBIBKA HA PYCCKUIL A3BIK.

PROJECT OVERVIEW

Chairperson/Coordinator

Elaine Jenkins

-Delegate tasks to team members based on each person’s skills and abilities
-Monitor the progress of the team

-Ensure timely completion of projector

-Use team building to keep morale high and improve

Resource Investigator

Michael Ortiz

-Establish relationships with retailers in Australia (working with sales team)
-Assist with market research to find out consumer preferences

Plant

Daniel Paulson

-Offer creative solutions to challenges

-Assist in brainstorming sessions

-Help the team “think big”

Implementers/Shapers

Joanna Walker

Elaine Jenkins

-Ensure that each team member’s suggestions are heard and given consideration
-Help the team develop a list of objectives

-Turn plans and suggestions into actions

Team workers/Specialists

Ryan Martin (Advertising)

Beth Carlton (Market research)

Sarah Franklin (International Markets)

-Implement plans, within area of specialization

-Design advertisements and find venues for them

-Learn about the intricacies of the Australian market and apply that information to marketing
materials

14. IlpouuraiiTe NPENIOKEHHBIA TEKCT HA AHIVIMMCKOM S3bIKE LEIMKOM U IOJArOTOBBTE
KpaTKUi yCTHBIM IepecKa3 JAaHHOI'O TEKCTAa HAa PYCCKOM fA3BbIKE. 3aUUTANTE BbIACIECHHBIH OTPBIBOK
TEKCTa BCIIYX U CHEJIaUTe YCTHBIN NIEPEBOJ IIPOYMTAHHOIO OTPBIBKA HA PYCCKUM S3BIK.

DELEGATING TASKS

We finally got the details on the new ad campaign. I’'m ready to assign the tasks you will be
responsible for. Jackie will be in charge of getting research numbers on the youth demographic.
Expanding into the college student market is a priority for us. Sara and Robert will be on that project
as well. Sara will run the interview teams. Robert will take care of record keeping. Thanks to Jackie,
Sara and Robert for accepting these new responsibilities. We are all going to have to adjust. It isn’t
easy to break into a new market. But I know we can do it.

The rest of the marketing team will take on their usual jobs. But the youth market research team may
need extra help. Be ready for them to delegate tasks to you. As this project progresses, I may choose
a few others to join that team.
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15. IlpounraiiTe NpEnIOKEHHBIA TEKCT HA AHIVIMMCKOM S3bIKE LEIMKOM U IOJArOTOBBTE
KpaTKUi yCTHBIM IepecKa3 JAaHHOI'O TEKCTAa HAa PYCCKOM fA3BbIKE. 3aUUTANTE BbIACIECHHBIH OTPBIBOK
TEKCTa BCIIYX U CHEJIaUTe YCTHBIN NIEPEBOJ IIPOYMTAHHOIO OTPBIBKA HA PYCCKHM S3BIK.

INTERNATIONAL CLIENTS

I know you must be very busy preparing for your trip to Japan. I remember my first international
business trip. I was terrified of embarrassing myself. So I thought I’s send you a few pointers.

My first international trip was to France. There, everyone would greet me with a kiss on the cheek.
But a simple bow will be more appropriate behavior in Japan. Also, keep in mind that handshakes
are uncommon in Japan. Some people won’t want to shake your hand at all. Don’t be offended. A
few people may decide to try our custom. But don’t be surprised if it’s a very soft handshake. A firm
handshake doesn’t mean the same thing there.

The most important thing is to be polite. Don’t worry if you miss some of the local customs. People
are often forgiving of strangers. Just try to follow the social cues.

8. MarepuaJibHO-TEXHHYECKOE H Y4eOHO-MeTOANMYeCKoe ofecrevyeHue TUCIHIINHBI
8.1. [lepeyeHb OCHOBHOI U JOMOJHUTEILHON Y4eOHOM JTUTEPATYPbI

OcHognas tumepamypa

1. OOyuenue SI3BIKY B po¢eCcCHOHATEHOM KOHTEKCTE Ha OCHOBE
MH(OPMAITMOHHO-KOMMYHHUKAIIMOHHBIX TEXHOJIOTUH: MaTepuaibl MEXTyHapOIHON
Hay4YHO-TIpaKTHYeCKOW WHTepHeT-koHpepeHiuu / I. H. AxbaeBa,, E. A. Anemyruna, T. .
AmypOekoBa, [u np.] - OOydeHume s3bIKy B MNpodEeCCHOHATLHOM KOHTEKCTE Ha OCHOBE
WH(pOPMAITMOHHO-KOMMYHHUKAITMOHHBIX TeXHOJIOTHH - TamOoB: TamMOOBCKHI TroCymapCTBEHHBIN
texandecknit yausepcuret, DbC ACB, 2014. - 95 c. - 978-5-8265-1357-6. - TekcT: 37eKTPOHHBIH. //
IPR SMART: [caiit]. - URL: https://www.iprbookshop.ru/64135.html (mata oOGpamenus:
20.02.2024). - PexxuM qocTyTIa: 1Mo MoaM1uCcKe

2. English for Academic Purposes: koMMyHHUKaTHBHAs! TEXHOJIOTHSI OOyUEHHUS aHTIIMHCKOMY SI3BIKY
JUTSL aKaJeMUYecKOoTo M MpodeCCHOHATBHOTO B3aummojehcTBus: yueOnuk / B. B. Jlo6posa,, I1. T.
Jla63zuna,, C. I. Menbmenuna,, H. B. Areenko,. - English for Academic Purposes:
KOMMYHHUKaTHBHasi TEXHOJOTUS OOyuYeHHUs aHIIMMCKOMY S3BIKY JUISI  aKaJeMHUYecKoro H
npodeccuoHanbHOor0 B3aumozaeicTBus - Camapa: CamapcKuil TOCYIapCTBEHHBIM TEXHUYECKHMA
yuuBepcutet, ObC ACB, 2020. - 157 c. - 978-5-7964-2272-4. - Tekct: amekrpoHHbId. // IPR
SMART: [caiit]. - URL: https://www.iprbookshop.ru/105001.html (zara o6pamenus: 20.02.2024). -
Pexxum goctyna: mo noanucke

3. VYkpaunen,, . A. UHOCTpaHHBIN 53bIK (QHITMHCKHI) B MPOGECCHOHATBLHON NeSTEIbHOCTH:
yuebHoe nocobue / U. A. Ykpaunen,. - THOCTpaHHBIN s3BIK (QHTTIMHCKHI) B MpOodheCCHOHAIBHON
nearesbHOCTH - MockBa: Poccuiickuil rocynapCTBeHHBIN YHUBepcUTeT npasocyaus, 2019. - 40 c. -
978-5-93916-769-7. -  Tekct: onekrponnwni. // IPR  SMART: [caiit]. - URL:
https://www.iprbookshop.ru/94181.html (mara oO6pamenus: 20.02.2024). - Pexum pocryma: 1o
MOJIITUCKE

Hononnumenvnasn rumepamypa

1. KpacuomekoBa,, I. A. English for academic and scientific purposes: yae6Hoe ocooue / I. A.
Kpacnomekosa,, T. A. Heuaesa,. - English for academic and scientific purposes - PoctoB-na-/lomny,
Taranpor: MW3marensctBo IOxHOro ¢enepanbHoro ynusepcurera, 2017. - 157 «c. -
978-5-9275-2550-8. -  Tekcr: onekrponnwni. // IPR  SMART: [caiit]. - URL:
https://www.iprbookshop.ru/87391.html (mata oOpamenus: 20.02.2024). - Pexxum poctyma: 1o
MOATHCKE

2. BomuenkoBa K. H. English for Researchers: How to Write a Paper in English: yueGHoe
nocobue / BomuenkoBa K. H., Bpaitan A. ®.. - Yenabunck: FOVYpI'Y, 2018. - 115 c. - Tekcrt:
anekTpoHHbId. // RuSpLAN: [caiiT]. - URL: https://e.lanbook.com/img/cover/book/260243.jpg (nara
obpamenust: 21.02.2024). - PexxuMm qocTyma: 1mo monmcKe
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3. Hamexnuna,, H. I. English for academic communication: yue6HOe mocobme / H. T.
Hanexnuna,, H. B. IlarseBa,. - English for academic communication - Hmxkuuit Horopon:
Huxeroponckuii rocyjapcTBEHHBIN apXUTEKTYPHO-CTpOUTENbHBIN yHUBepcuTeT, ObC ACB, 2018. -
47 c. - 978-5-528-00315-3. - Texkct: onekrponusii. // IPR SMART: [caiit]. - URL:
https://www.iprbookshop.ru/107357.html (mara oOpamenus: 20.02.2024). - Pexum nocryma: mo
TTOJIITUCKE

8.2. IIpogeccuonasibHbie 0a3bl JaHHBIX U pecypcbl «AHTepHET», K KOTOPBIM 00ecne4nBaeTCst
AOCTYI 00y4aKOUIUXCS

Ipogpeccuonanvuvie 6azvl OaHHbIX
1. www.programs-gov.ru - MHpopmarmonHsiii cepBep mo marepuaiaMm (eaepaibHbIX LENeBbIX
nporpamm

Pecypcor « Unmeprnem»
1. http://e.lanbook.com/ - DneKTpOHHBII OMOTUOTEUHBIN PKCYpC
2. http://www.iprbookshop.ru/ - SnexTpoHHBIN OMOITHOTEYHBINA PECYpC
3. https://edu.kubsau.ru/ - O6pazoBarenbHblii mopran Kyol'AY

4. https://znanium.com/
- Znanium.com

8.3. IIporpamMHoe oGecnieueHre U MH(POPMALIMOHHO-CIIPABOYHBIE CHCTEMbI, HCIIOJIb3yeMble
MPH OCYLIEeCTBJICHHH 00Pa30BaTeIbHOIO NMpoLecca Mo JUCHUIIINHE
WNudopManmoHHbIe TEXHOJIOTHH, HCTIONB3yeMbIe MPU OCYIIECTBICHUN 00pa30BaTeIbHOTO IMpolecca

M0 JMCUUIUIMHE TTO3BOJISIOT:

— o0ecreunTh B3aUMOJCHCTBHE MEXIY YYaCTHMKaMH 0Opa30BaTeIbHOIO IMpolecca, B TOM YHUCIE
CHHXPOHHOE M (MJIM) aCHHXPOHHOE B3aUMOACHUCTBHUE MTOCPEACTBOM ceTH «HTepHeT»;

— (ukcupoBarh Xox 00pa30BaTEIBHOIO MpOIECCa, PE3yJAbTATOB MPOMEXKYTOUHOW aTTECTallMU II0
JTUCLUIUIMHE U PE3YJIbTaTOB OCBOEHUS 00pa30BaTeIbHON PO PaMMBlI;

— OpraHU30BaTh MPOLECC 00Pa30BaHM ITyTEM BU3yaTU3aAIMH H3ydyaeMOi HHPOPMAITUH TOCPEICTBOM
MCTIOJIb30BaHMsI MTPE3CHTALNH, YIeOHBIX (DUITBMOB,;

— KOHTPOJIMPOBATh PE3yNbTaThl 00y4eHHsI HA OCHOBE KOMIIBIOTEPHOTO TECTHPOBAHUSI.

[lepedeHp TUIIEH3MOHHOTO MMPOTPAMMHOT0 00eCTIeUeHUs:

1 Microsoft Windows - onepaiiuoHHas CUCTEMa.

2 Microsoft Office (Bkmrouaer Word, Excel, Power Point) - makeT o(huCHBIX IPUITOKESHHIA.

[Tepeuens npodeccroHambHBIX 0a3 TaHHBIX U HH)OPMAIIMOHHBIX CIIPABOYHBIX CUCTEM:

1 I'apanT - mpaBoBas, https://www.garant.ru/

2 KoHcynbTaHT - mpaBoBasi, https://www.consultant.ru/

3 Hayunas snexrponHas Oubnunoreka eLibrary - ynusepcanbnas, https://elibrary.ru/

Hoctyn k cetu MHTepHET, JAOCTYN B 3JIEKTPOHHYIO HH(POPMAIMOHHO-00Pa30BaTEIbHYIO Cpery
YHHUBEPCUTETA.

Ilepeuens npoepammHozo obecneyeHus
(0bHOBNIeHUe NPOU3BOOUMCS NO Mepe NOABNIeHUs HOBbIX 8EPCULL NPOSPAMMbL)

He ucnonb3yercsi.
Ilepeuens uHghopmayuoHHO-CRPABOUHBIX CUCEM
(0OHOBIEHUE BLINONHAENICS €XHCEHEDENbHO)

He ucnonb3zyercsi.

8.4. CnenuajbHbIE NOMELEHUS, 1A00PaTOPHH U J1a00pPaTOpHOe 000py10BaHUe
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VHHUBEpCUTET pacrojaraeT Ha IpaBe COOCTBEHHOCTH WM HMHOM 3aKOHHOM OCHOBAaHUHU
MaTepHaJbHO-TEXHUYECKUM obOecrieueHueM 00pa30BaTeNbHON JIEATENbHOCTH (MIOMEIICHUAMU |
00OpyI0BaHMEM) MJIsl peanu3alii IporpaMMbl OakajlaBpuaTa, CIELUMWINTETa, MarucTparypsl IO
brnoky 1 "Hucuumnunsel (Momymu)" um brmoxky 3 '"locymapcTtBeHHass uTorosas arrectauus B
COOTBETCTBHUH C Y4EOHBIM ILIAHOM.

Kaxnprii oOyuarommiicss B TEUYEHHE BCEro Iepuoaa oOyuyeHHs oOecredyeH WHAMBUIYATbHBIM
HEOTPAaHMYEHHBIM  JOCTYIIOM K  3JIEKTPOHHOW  HMH(OpMAIIMOHHO-00pa30BaTENIbHON  cpene
YHHUBEPCUTETA u3 o060t TOYKHU, B KOTOpOH HAMeEETCA JOCTYII K
MH(POPMALMOHHO-TEIEKOMMYHUKAITMOHHON ceTH "VHTepHeT", Kak Ha TEpPUTOPHH YHUBEPCHUTETA,
TaK ¥ BHE €ro. YCIOBUS Uil (GYHKIIMOHUPOBAHUS 3JIEKTPOHHON MH(POPMAIIMOHHO-00pa30BaTeIbHOM
Cpebl MOTYT OBITh CO3AaHBI C UCIIOJIb30BAaHUEM PECYpPCOB MHBIX OpTaHU3aLUH.

VYuebHas aymuTopus

324300
BEIIaJIKa HACTEeHHas - | mT.
nocka naTepakt. Smart technologien Board 660 - 1 mi.
nocka mapk. PREMIUM LEGAMASTER 100x150 - 1 mt.
napTtel - 13 mr.
npoekTop Bend MX613ST - 1 m.
Ctos1 OMHOTYMOOBBIH - 1 1IT.
CT0J NTUCbMEHHBIH - | mIT.
CTYJI TIOIYMSITKUM - 1 TIT.
CTyJI TBEPABIH - 1 T
mkad KHUKHBIN - 4 IT.

9. MeTonnuyecKue yKa3aHusi 0 OCBOCHHUIO TUCHUIJIMHBI (MOXYJIs1)

VYuebHas paboTa M0 HANpPaBJICHUIO TMOATOTOBKU OCYIIECTBISETCS B (hOpME KOHTAKTHOU pabOTHI C
IperoJaBaresieM, CaMOCTOSTEIbHON paboThl  00yvaromierocsi, TEKyIIeH W MPOMEXYTOUYHOM
arTecTalMii, WHBIX (OpMax, MpeasaracMblX YHUBEPCHUTETOM. YUeOHBIH Marepuan JAUCHUTUIMHBI
CTPYKTypUpOBaH M €ro M3y4YeHHE MPOU3BOJUTCS B TEMAaTHYECKOM IOCIEeI0BaTEIbHOCTH.
ConepxaHue METONMYECKMX YyKa3aHWH JOJKHO COOTBETCTBOBaTh TpeOoBaHusM DenepaibHOTO
rOCY/IJapCTBEHHOTO 00pa30BaTelIbHOTO CTaHAApTa M Y4YeOHBIX MpOrpaMM IO JUCLHUIUIMHE.
CamocrosarenbHass paboTa CTYIECHTOB MOXKET OBITh BBINOJIHEHA C TIOMOIIbIO MaTepHAaJIOB,
pa3MeleHHbIX Ha ropTaiie noaaepxku Moodl.

Memoouueckue ykazanus no popmam padomot

./]eKLﬂIOHHble 3AHAMUA

[lepenaua 3HauMTENHHOTO OO0BEMa CHCTEMATU3UPOBAHHOW WHGOpPMAIIMM B YCTHOU Qopme
JOCTaTOYHO OoJbIIoi ayauropuu. JlaeT BO3MOXKHOCTH SKOHOMHO M CHCTEMaTHMYHO H3Jlaratb
y4ueOHbI MaTepuasl. OOyuaromuecs: U3ydaroT JIEKIIMOHHBIA MaTepuall, pa3MENICHHBI Ha MopTae
nonzepxku ooydenus Moodl.

Hpakmuqecme 3AHAMUA

®dopma opranuzanuy oO0ydeHus, MPOBOAKMMAs O]l PYKOBOACTBOM IPENOAaBaTeNs U ClIyKamias AJis
JeTalu3aluy, aHalIu3a, paclIUpeHus], YrIyOJeHus, 3aKperuieHus, IpUMeHEeHus (WM BbIIOTHEHUS
pPa3HOOOpPA3HBIX MPAKTUYECKUX pabOT, YHMpaKHEHUH) M KOHTPOJS YCBOEHHUS IOJYyYEHHOW Ha
nekuusax yueOHoW wuHpopmanuu. [IpakTHueckue 3aHATHS TNPOBOAATCS C HCHOJIB30BAaHUEM
y4eOHO-METOMUECKUX U3aHUl, pa3MEIIeHHbIX Ha 00pa30BaTEIbHOM MOPTaJie YHUBEPCUTETA.
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Onucanue 603moxcnocmeii uzyuenusn oucyunaunvt auyanu ¢ OB3 u uneanuoamu

Jst maBamuaoB u juir ¢ OB3 MoOXeT W3MEHAThCS OO0BEM MUCHMIUIMHBI (MOOYJsA) B dacax,
BBIJICJICHHBIX Ha KOHTAaKTHYIO paboTy oOydJaromierocs ¢ mpenogaBaresieM (10 BHAaM YYCOHBIX
3aHATUI) U HA CAMOCTOSTENBHYIO paboTy oOydaromierocs (Mpu TOM HE YBEIUYUBACTCS KOJUYECTBO
3a4€THBIX €MHMUII, BbIICJICHHBIX HAa OCBOCHHE JUCIUIINHBI).

@DOH/BI OIIEHOYHBIX CPEACTB aJaNTHPYIOTCS K OTPAaHUUYEHUSM 3J0POBBSl U BOCIPUATHS UH(DOpMaLun
00yJaroImMuMHuCs.

OcHoBHbIE (OPMBI TIPEICTABICHHUS] OILICHOYHBIX CPEJICTB — B Te4aTHOH ¢dopme wiu B Qopme
AIIEKTPOHHOTO JIOKYMEHTA.

@DopMBbI KOHTPOJISI M OLICHKH DPE3yJabTaroB 0O0ydeHus wHBamuioB u jwmi ¢ OB3 ¢ HapymeHuem
3peHus:

— yCTHasl IPOBEpKa: TUCKYCCUH, TPEHUHTH, KPYIJIbIe CTOJIbI, COOECE0BaHNUs, YCTHbIE KOJNTIOKBUYMBI
u JIp.;

— C HCIIONb30BaHUMEM KoMmIbloTepa U crenuanbHoro I1O: pabora ¢ 2lEKTPOHHBIMU
o0pa3oBaTeIbHBIMU peCypcaMu, TECTHpPOBaHHE, pedepaThl, KypCOBbIE MPOEKTHI, AUCTAHIIMOHHBIC
(hopMBI, €CITH TIO3BOJISIET OCTPOTA 3pEHUS - rpadudecKue padoThl U Ap.;

— MPH BO3MOXXKHOCTH MHUCHMEHHAs IMPOBEpPKa C HCIOJIb30BAaHUEM pENbe(PHO-TOUEUHON CHUCTEMBI
bpaiing, yBenuuenHoro wpudTa, HCMIONB30BAHHWE CIEUHUATIBHBIX TEXHMYECKHX  CPE/ICTB
(TUGIIOTEXHUUECKUX CPEACTB): KOHTPOJBHBIE, Tpaduyeckre padOThl, TECTUPOBAHUE, TOMAIITHHE
3aJlaHus, 3¢Ce, OTYETHI U JIp.

DopMBI KOHTPOJIS U OIICHKH PE3YJBTAaTOB 00y4YeHHs MHBaIuA0B 1 Juil ¢ OB3 ¢ HapymienueM ciyxa:
— MMCbMEHHAs MPOBEpKa: KOHTPOJIbHBIE, Tpaduyeckre paboThl, TECTUPOBAHKE, TOMALITHUE 3aJaHus,
3cce, MUCbMEHHBIE KOJUIOKBUYMBI, OTYETHI U JIp.;

— C HCHOJb30BaHMEM KOMIIBIOTEpA: paboTa € AIEKTPOHHBIMU 00pa3oBaTelIbHBIMU pECYpCaMy,
TecTHpoBaHue, pedepaTsl, KypCoBbI€ MPOEKTHI, Tpaduueckue pabOThl, TUCTAHIIMOHHBIE (OPMBI U
7p.;

— NPU BO3MOXKHOCTH YCTHasl MPOBEpPKa C HCIOJIb30BAaHUEM CIELUATIbHBIX TEXHUYECKHX CPEICTB
(aynnocpencTB, CpeIcTB KOMMYHHUKAIlMU, 3BYKOYCHJIMBAIOIIEW ammaparypbl W Jp.): JHUCKYCCHH,
TPEHUHT U, KPYIVIble CTOJIBI, COOEeCeI0BaHMsl, YCTHbIE KOJUTIOKBUYMBI U JIp.

@DopMBbI KOHTPOJISI M OLICHKH DPE3yJabTaroB 0OydeHus wHBamuioB u jmi ¢ OB3 ¢ HapymeHuem
OTIOPHO-/IBUTaTeNIbHOTO arlnapara:

— MUChbMEHHAs IPOBEPKa C UCIIOIb30BAHUEM CIEIIMATBHBIX TEXHUYECKUX CPEICTB (JIbTepHATUBHBIX
CPEICTB BBONA, YMPABICHUS KOMIIBIOTEPOM U Jp.): KOHTPOJIbHBIC, Tpaduieckue padoTHI,
TECTUPOBAHHUE, TOMAIIHUE 3aJaHUsI, ICCE, MUCbMEHHbIE KOJJIOKBUYMBI, OTUETHI U JP.;

— yCTHas TMpPOBEpKa, C HCHOJIb30BAHMEM CIIELHUATbHBIX TEXHUYECKHUX CPEACTB (CPEICTB
KOMMYHHUKAIUI): TUCKYCCUH, TPEHUHTHU, KPYIJIbIE CTOJbI, COOECe0BaHus, YCTHBIE KOJUIOKBUYMBI U
Ap.;

— C HCHOJb30BaHMEM KoMIbioTepa W crnenuanbHoro I1O (anmpTepHaTHBHBIX CpPEACTB BBOJA M
VIpaBICHUS KOMIBIOTEPOM U JIp.): paboTa C 3JICKTPOHHBIMH OOpa30BaTEIbHBIMH PECYypCaMH,
TeCTHpOBaHUE, pedeparbl, KypCOBBIC MPOCKTHI, Tpaduueckue pabOThl, AUCTAHIIMOHHBIC (HOPMBI
MpeanoYTUTENbHEE 00yYatoIIUMCs, OTPAaHUYEHHBIM B MIEPEIBUKEHUH U JP.

Ananranuys npoueaypbl MPOBEICHUS TPOMEKYTOUHOM aTTecTaluu Jyisi MHBAIMAOB U Jini ¢ OB3.

B xone mpoBeneHus MPOMEXYTOYHOM aTTeCTallMK MPeyCMOTPEHO:

— TpenbsBieHHE OOydYaloImMMCS TEeYaTHBIX W (WJIM) SJIEKTPOHHBIX MaTrepuajioB B (dopmax,
aJIalITUPOBAHHBIX K OTPAHUYEHUSIM UX 3/I0POBBS;

— BO3MOXXHOCTb TOJIb30BaThC MHAMBUAYAIbHBIMU YCTPONCTBAMHU U CPEICTBAMH, MO3BOJIAIOIINMU
aJanTUPOBaTh MaTepHalibl, OCYIIECTBIATh, NpUEM U IMepenadyy HHPOpPMAIMH C YYETOM HX
MHAUBUAYAIbHBIX 0COOEHHOCTEHH;

— YBEJTMYEHUE IPOIOJKUTEIbHOCTH MPOBEICHUS aTTeCTAlNN;

— BO3MOXHOCTb NPUCYTCTBUS aCCUCTEHTAa M OKa3aHWMsI UM HEOOXOIMMOIl momomu (3aHsATh pabouee
MECTO, IEPEIBUTATLCS, TPOYUTATh U O(DOPMHUTH 3aJ]aHNe, OOIIATHCS C TPEToAaBaTeieM).

@opMbl MPOMEKYTOUYHOM aTTecTalMu il WMHBAIMAOB W Jul ¢ OB3 10MmKHBI y4YHUTHIBATH
WHIWBHyabHBICE W TICUXOpHU3NYEeCKue 0coOeHHOCTH oOydaromierocs/ooydatonuxes mo AOITOIT
BO (yctHO, mrchMeHnHO Ha Oymare, TUCbMEHHO Ha KOMITbIOTEpE, B (popMe TECTUPOBAHUS U T.11.).
CrienmaibHble YCIOBHS, 0OecTiedBaeMble B IPOLECCE MPENoIaBaHusl JUCIUILINHBI CTYIEHTaM C
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HapyILICHUSAMHU 3pEHUS:
— MpeAocTaBiIeHre 00pa30BaTeIbHOTO KOHTEHTA B TEKCTOBOM 3JIEKTPOHHOM (hopMarte, MO3BOJISIOIIEM
MEePEBOAUTD IJIOCKONIEUATHYIO HH(OPMAIUIO B ayIUAIbHYIO WIH TAKTUIBHYIO OPMY;

— BO3MOXXHOCTh HCIIOJIb30BaTh HMHJUBUIYyaJbHbIE YCTPOWCTBA M CPEICTBA, IO3BOJIAIOIINE
aJanTUpOBaTh MaTepuajbl, OCYIIECTBIATh, MNpuéM M mepenadyy HHGOpPMAUU C  y4eToM
MHANBUAYAIbHBIX 0COOEHHOCTEH U COCTOSIHUS 310POBbs CTY/ICHTA;

— TMPeIOCTaBICHUE BO3MOXXHOCTU TMPEAKYPCOBOIO O3HAKOMJIEHHMSI C COJEp)KaHHEeM y4eOHOi
TUCHMIUTMHBL MU MaTepHalioM MO Kypcy 3a c4€T pasMenieHus MHbopMaly Ha KOPHOPaTHUBHOM
o0pa3oBaTeIbHOM MOPTAJIE;

— HUCIOJb30BaHHE YETKOTO M YBEIMYEHHOTo MO pazMmepy mpudra U rpaguueckux OOBEKTOB B
MYJIBTUMEIUMHBIX TPE3EHTAIUAX;

— UCTIOJIb30BAHUE HHCTPYMEHTOB «JIyTIa», «IIPOXKEKTOP» MpHU paboTe C HHTEPAKTUBHOM TOCKOM;

— 03By4HMBaHHE BU3YyaIbHON MH(POpPMAIINH, ITPEICTABICHHON 00yJaroMMCs B XO/I€ 3aHATUH;

— obecrnieueHue pa3gaTouHbIM MaTepUaIoM, AyOIupyomuM HH(OPMALKIO, BEIBOAUMYIO Ha DKpaH;

— HaJIMYMe MOANUCEN U OMHCAHUS Yy BCEX HCIOIB3YEMbIX B Mpollecce 00y4eHHs] PUCYHKOB M MHBIX
rpaduyeckux 0ObEKTOB, UTO JAET BOBMOXKHOCTh MIEPEBECTH MUCbMEHHBIN TEKCT B ayIUaIbHBIN;

— obecreyeHre 0co00ro peyeBoro pexxuma MpernoiaBaHus: JIEKIMH YUTAIOTCSI TPOMKO, pa30opuuBo,
OTYETIMBO, C Tay3aMHd MEXIy CMBICIOBBIMH OllokamMu HHpopMmaluu, obecrneunBaeTcs
WHTOHHPOBaHUE, TOBTOPEHHUE, aKIIECHTUPOBAHUE, TPOPUITAKTHKA PACCEUBAHUS BHUMAHMS;

— MUHUMM3AIMS BHEIITHETO IITyMa U 00€CIICUeHHNE CTIOKOMHON ayTnalbHOW 00CTaHOBKU;

— BO3MOXXHOCTh BECTH 3alUCh y4eOHON WHOOpMAIMU CTYICHTaMH B yAOOHOW sl HUX (opme
(aynnanpHO, ayTMOBHU3YyaJbHO, HA HOYTOYKE, B BIJI€ TIOMETOK B 3apaHee MOJATOTOBICHHOM TEKCTE);

— yBEJIMYEHHUE JOJIM METOJOB COLMAIBLHOM CTUMYIALUU (oOpalieHre BHUMAaHUS, ameJUIsaius K
OTrpaHUYEHUSIM IO BPEMEHH, KOHTAKTHbIE BUBI Pa0OT, IPYNIOBHIE 3aJaHUs U JIp.) Ha MPaAKTUYECKUX
1 1a00OpaTOPHBIX 3aHITHSIX;

— MUHUMHU3HUPOBAHME 33JaHMM, TPeOYIONIMX AaKTHMBHOTO HCIIOJIb30BAaHUS 3PUTEIBHON MaMATH U
3pUTEIILHOTO BHUMAHUS;

— NMPUMEHEHHE MOATAMHON CUCTEMBI KOHTPOJIs, O0jiee YacThlii KOHTPOJIb BHIMIOJIHEHUS 3aJaHUM JUIs
CaMOCTOSITEIBHONU PaOOTHI.

CreunanbHble yclioBus, oOecrieurBaeMble B IMPOIIECCe MPENoJaBaHusl TUCIUIUIMHBI CTYJEHTaM C
HapyLICHUSMH OIOPHO-/IBUTaTENILHOTO anmnapara (MaJoOMOOWIbHbIE CTYI€HThI, CTYyACHTbI, HUMEIOIIHE
TPYAHOCTH MEPEABIKEHUS U MATOJIOTHIO BEPXHUX KOHEYHOCTEH):

— BO3MOXXHOCTh HCIONIB30BaTh CHEIHAIbHOE MPOrpaMMHOE OOecledeHne | CHEeUalIbHOe
o0opyaOBaHME U TO3BOJISIONIEE KOMIIEHCUPOBATH JBHUraTelIbHOE HapylleHHE (KOJSICKH, XOIyHKH,
TPOCTH U JIp.);

— TMPeIOCTaBICHUE BO3MOXXHOCTU TMPEAKYPCOBOIO O3HAKOMJIEHHMSI C COJEp)KaHHEeM y4eOHOi
JUCHMIUTMHBL MU MaTepHalioM IO Kypcy 3a c4€T pasMenieHus MHbopMaluy Ha KOPHOPaTHUBHOM
o0pa3oBaTeIbHOM MOPTAJIE;

— MPUMEHEHHUE TOTIOTHUTEIBHBIX CPEACTB AKTUBU3AIUH MPOIIECCOB 3alIOMUHAHUS U TOBTOPEHUS;

— OIlOpa Ha OIpe/IeJIeHHbIE U TOYHbIEC TOHSATHS;

— UCTIOJIb30BAHUE I WUTIOCTPAIIUN KOHKPETHBIX IPUMEPOB;

— MPUMEHEHHUE BOMIPOCOB JUIsi MOHUTOPUHTA TIOHUMAaHUS;

— pasaeNneHye u3y4aeMoro MaTepurasa Ha HeOOJIbIlKe JOrHYecKe OJIOKH;

— YBEJIMYEHHE JI0JIM KOHKPETHOTO MarepHalia U COOJII0IeHUE MPUHIUIA OT MPOCTOrO K CIOKHOMY
Mpu 0OBSICHEHUH MaTepHaa;

— Hanmuyue 4€TKOM CHCTEMbl M allTOPUTMa OpPraHU3allMU CaMOCTOSITENIbHBIX paboT M MPOBEPKHU
3aJIaHAK ¢ 00SI3aTEIIHPHON KOPPEKTUPOBKOM 1 KOMMEHTAPHUSIMH,

— yBEJMYEHHE JO0JM METOAOB COLUAIbHONW CTUMYISUUHM (oOpallleHHe BHHUMAHUS, ammessiuus K
OTpaHUYEHUSM 110 BPEMEHH, KOHTAKTHBIE BUBI pa0OT, TPYMIIOBbIE 3a1aHus Ap.);

— obecrieueHre OECIPETNATCTBEHHOTO AOCTYIIA B IOMEIICHHS, a TAKXKE MPEObIBAaHUS HUX;

— HaJM4Yue BO3MOXKHOCTH UCIOJIb30BaTh MHIMBUIYyaJbHbIE YCTPOWCTBA U CPENCTBA, MO3BOJISIONINE
00ecreunTh peaan3aluio 3pPrOHOMUYECKUX MPUHILHUIOB U KOMGOpPTHOE MpeObIBaHWE HA MECTE B
TEUCHHUE BCETO Mepuoa yuéonl (IMOACTaBKH, CIICUAbHBIE TIOYIIKH U JIp.).

CriennanbHble yclloBUs, oOeclieurBaeMble B IMPOIIECCe MPENoJaBaHusl TUCIUIUIMHBI CTYJEHTaM C
HapyIIEHUSAMH cliyXa (Tiyxue, c1aboCbIaniie, mo3THOOTIOXIINE):
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— MpeAocTaBiIeHre 00pa30BaTeIbHOTO KOHTEHTA B TEKCTOBOM 3JIEKTPOHHOM (hopMarte, MO3BOJISIOIIEM
MEePEBOAMTD ayIuaIbHYI0 (POPMY JIEKIIHH B IJIOCKONEUaTHYI0 HH(OPMALIHUIO;

— HajJu4ue BO3MOXKHOCTH MCIIOJNb30BaTh WHIWBUIYaJbHbIE 3BYKOYCHJIMBAIOIIHME YCTPOWCTBA H
CYPIOTEXHHUYECKUE CPEICTBA, MO3BOJISIONIME OCYIIECTBIATh MpUEM M TMepeAady HH(opMauuu;
OCYIIECTBIIATh B3aMMOOOpATHBIM IMEPEBOA TEKCTOBBIX M aynno(daityioB (OJOKHOT JJIsi PEYEBOTO
BBOJIa), a TAK)KE 3alIUCh M BOCIIPOU3BEICHUE 3pUTENIbHON HH(pOpMaLIUK;

— HaJM4Yue CUCTEMbl 3a/laHui, 00eCHeuMBaIOIIMX CHUCTEMAaTH3alUI0 BepOalbHOIO Marepuania, ero
CXeMaTH3alluIo, epeBoy] B TAOIUIIbI, CXEMbI, OOPHBIE TEKCTHI, TIIOCCAPHIL;

— HaJU4Me HamIJHOTO COMPOBOXKIEHUS M3y4aeMOro mMarepuajna (CTpyKTYpPHO-JIOTHUYECKHE CXEMBI,
TabnuIpl, Tpaguku, KOHICHTpHpYIOmMe W o0oOmaronme WHGOPMAIMIO, OMOPHBIC KOHCIEKTHI,
pa3IaToOYHBIA MaTepHa);

— Hanmuyue 4€TKOM CHCTEMbl M allTOPUTMa OpPraHU3allMU CaMOCTOSITENIbHBIX paboT M MPOBEPKHU
3aJIaHAK ¢ 00sI3aTEIIPHON KOPPEKTUPOBKOM 1 KOMMEHTAPHUSIMH,

— o0ecrevyeHre MPaKTUKU OMNEpeXarollero YTEHHUs, KOrja CTYAEHTBbl 3apaHee 3HaKOMSTCS C
MaTepHuajIoM U BBIJCISIOT HE3HAKOMbIE U HETIOHSATHBIE CJI0BA M (PparMeHThI;

— 0COOBIN pedeBol pexuM padboOThI (0TKa3 OT IJIUHHBIX (Ppa3 M CIOKHBIX MPEIIOKECHHM, XOpoITast
apTUKYJSIUS; YETKOCTh M3JIOKEHUS, OTCYTCTBUE JIMIIHUX CIIOB; MOBTOpeHHE (Ppa3 O6e3 M3MEeHEHUus
CJIOB U TOPSIIKA UX CJIeI0BaHMs; 0OecrieueHre 3pUTEIbHOIO KOHTAKTa BO BpeMsi TOBOPEHUS U UYyTh
Oosiee MEAJIEHHOTO TEMIIA PeYH, UCTIOIb30BAHHE €CTECTBEHHBIX KECTOB U MUMUKN);

— 4y€TKOoe COONIOIEHNE aJroOpyuTMa 3aHIATHS M 3alaHUM JUIsl CaMOCTOSITeNIbHON padoThl (Ha3bIBaHUE
TEMbI, TIOCTAHOBKA II€JIM, COOOIIEHNE U 3alKCh IJIaHa, BbIJEIIEHUE OCHOBHBIX MOHITHA U METOJOB
UX U3yYEHHUs, YKa3aHHE BUJAOB JAEITEIBHOCTH CTYIEHTOB M CIOCOOOB MPOBEPKH YCBOEHUS
Marepuasa, CJoBapHas padora);

— coOmofieHue TpeOOBaHUI K TPENBABISIEMBIM YyU4eOHBIM TeKCcTaM (pa30WBKa TEKCTa HAa YacTH;
BbIJIEJICHUE OMOPHBIX CMBICIOBBIX IyHKTOB; UCIIOJIb30BaHUE HAIISTHBIX CPEACTB);

— MUHHMM3AIUS BHEIIHUX IIyMOB;

— MpeA0CTaBIECHNE BO3MOXKHOCTH COOTHOCUTH BepOaIbHBIN U rpaduuecKkuii MaTepual; KOMIUIEKCHOE
UCIOJIb30BaHUE MUCbMEHHBIX U YCTHBIX CPEJCTB KOMMYHUKAIIMU MIPU paboTe B TPYIIIIE;

— COUETaHWE Ha 3aHATUAX BCEX BHJIOB PEUEBON NEATEIBHOCTH (TOBOPEHMS, CIIyIIAHUS, YTEHUS,
MUChMa, 3pUTEIHLHOTO BOCIPUATHUS C JIULIA TOBOPSIIETO).

CriennanbHble yclloBUs, oOeclieurBaeMble B IMPOIIECCe MPENoJaBaHusl TUCIUIUIMHBI CTYJEHTaM C
npounmMu Bugamu Hapymenud (JLII ¢ wapymeHusmMu peuu, 3a0o0jieBaHUS SHIOKPUHHOM,
[IEHTPaJIbHON HEPBHOU U CEPACUYHO-COCYIUCTON CUCTEM, OHKOJIOTHYECKHE 3a001eBaHu):

— HaJM4Yue BO3MOXKHOCTH HCIOJIb30BaTh MHIMBUIYyaJbHbIE YCTPOWCTBA U CPENCTBA, MO3BOJISIONINE
OCYUIECTBIIATh MPUEM U TIepesady nHGopMauy;

— HaJM4Yue CUCTEMbl 3a/laHui, 00eCHeuMBaIOIIMX CHUCTEMAaTH3alUI0 BepOalbHOIO Marepuania, ero
CXeMaTH3alluIo, epeBo]] B TAOIHUIIbI, CXEMBbI, OIOPHBIE TEKCTHI, TIIOCCAPHIA;

— HaJINYME HaIVISIAHOTO COMIPOBOXKICHUSI M3y4aeMOro MaTepuaia;

— Hanmuyue 4€TKOM CHCTEMbl M allfOPUTMa OpPraHU3allMU CaMOCTOSITENIbHBIX pPaboT M MPOBEPKHU
3aJIaHAK ¢ 00SI3aTEIIPHON KOPPEKTUPOBKON 1 KOMMEHTAPHUSIMH,

— o0ecreuyeHrue MPaKTUKU OMNEpPeXarollero YTEHHUs, KOrja CTYAEHTBbl 3apaHee 3HaKOMSTCS C
MaTepuajioM U BBIJCIAIOT HE3HAKOMbIE U HETIOHSTHBIE CJI0BA M (DparMeHThI;

— MpeA0CTaBIECHNE BO3MOXKHOCTH COOTHOCUTH BepOaIbHbIN U rpaduuecKuii MaTepual; KOMIUIEKCHOE
MCIOJIb30BaHUE MUCbMEHHBIX U YCTHBIX CPEJCTB KOMMYHUKAIIUU IIPH paboTe B TPYIIIIE;

— COUETaHWE Ha 3aHATUAX BCEX BHJIOB PEUEBON NEATEIBHOCTH (TOBOPEHMS, CIIyIIAHUS, YTEHUS,
MUChMa, 3pUTEIHHOTO BOCIPUATHUS C JIULIA TOBOPSIIETO);

— MpeAocTaBiIeHre 00pa30BaTeIbHOTO KOHTEHTA B TEKCTOBOM 3JIEKTPOHHOM (opMmare;

— TMPeIOCTaBICHHE BO3MOXXHOCTU TMPEAKYPCOBOIO O3HAKOMJICHHMSI C COJEp)KaHHeM Yy4eOHO
JUCHMIUTMHBL M MaTepHalioM MO Kypcy 3a c4€T pasMenieHus MHGopMaly Ha KOPHOPaTHUBHOM
o0pa3oBaTeIbHOM MOPTAJIE;

— BO3MOXXHOCTh BECTH 3alUCh y4eOHON WHOOpPMAIMU CTYICHTaMH B yIOOHOW sl HUX (opme
(aynnanpHO, ayTMOBU3YyaJbHO, B BUJIE IIOMETOK B 3apaHee MOATOTOBIEHHOM TEKCTE);

— NMPUMEHEHHE MOATAMHOM CUCTEMBI KOHTPOJIs, O0jiee YacThlii KOHTPOJIb BHIMOIHEHUS 3aJaHUM IS
CaMOCTOSITEIIbHON PabOoTHI,

— CTUMYJIMPOBaHUE BBIPAOOTKH y CTYACHTOB HABBIKOB CAMOOPTaHU3AIMU U CAMOKOHTPOJIS;
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— HAJIM4YKUC 1ay3 IJIs1 OTAbIXa U CMCHBI BUAOB ACATCIBbHOCTH 110 XO4Y 3aHATHA.

10. MeTonn4yeckue peKOMEHIAMUM 110 OCBOCHUIO TUCUMUIIJIMHBI (MOLYJIs1)

HucrunmHa "TIpodeccronanbHbIE MHOCTPAHHBIN SI3bIK" BEACTCS B COOTBETCTBUU C KaJCHIAPHBIM
U ydeOHBIM IUJJAHOM U pacHUCaHWeM 3aHATHI 1o HenensaM. Tembl MPOBENCHUS 3aHATUMN
OTIPENIETISIOTCS TEMAaTUYECKHUM TUIAaHOM paboydeil MporpaMMbl TUCHUTUIHHEIL.
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